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MLA Format 2007

1. You will use a computer to write 2 paragraphs on a teacher-selected topic. Use Times New Roman font, size 12, double space.
2. Set your margins to 1 inch on all sides. To do this, go to Page Layout: click on Margin and choose Normal. 
3. To begin the page, type your name (enter); Ms. Hansen (enter); English 9, Period # (enter); date. This information is aligned left and it is double spaced, like this:

Zeke Nolastname

Ms. Hansen, Period 6
English 9

19 August 2010
4. Give your essay a title. Do not use all capital letters; do not underline. Center align the title, like this:

A Knight’s Tale: How to Slay Bad Habits at the Bridge

5. Indent paragraphs by tapping spacebar 5X or using tab key. 

6. Once your essay is typed, you want to add a header that consists of your last name and page numbers. To do this, find Insert on the toolbar and click on it. Click on Page Number and select Top of Page: Plain Number 3. In front of the #1 in the right corner, type your last name followed by a space. The header should look like the one on this paper. The computer will automatically make a header for the subsequent pages.
7. Proofread your paper before printing. Check for:

· 1” margin on all sides

· Times New Roman, size 12

· Everything is double spaced

· Name, teacher’s name, class title and period, and date are aligned left

· Title is aligned center; not in all caps and not underlined

· Indent beginning of paragraphs

· Header in upper right corner

8. Most college professors expect you to use this format for their assignments. However, if your professor wants the papers done differently, such as a different font style, do not argue. Alter the format to meet the professor’s guidelines. 

